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TIMESHEET

	Client Company Name:
	Employee Name:



	Client Contact:


	Employee Position:



	Department:
	Employee Signature: (Note: I have worked the hours below and no injuries were sustained)



	Client Address:


	

	Week Ending: (Note: our week ends on a  Sunday)


	Assignment:


                       Continuing -                        Finishing -


This timesheet must be signed by BOTH CANDIDATE AND CLIENT and returned to the office of PeopleConnect Recruitment Specialists via fax - 02 9006 1415 - or email - admin@peopleconnect.com.au - by FRIDAY 5.00pm.  Wages may not be paid in the following pay period if the deadline is missed.  Always - retain a copy for your reference and give a copy to our client.

	Please do not write in Office Use section!
	FOR OFFICE USE ONLY

	Day
	Date
	Start Time
	Finish Time
	Less Lunch
	Total Hours
	Ord

Time
	Time & Half
	Double Time
	Extras

	Mon
	
	
	
	
	
	
	
	
	

	Tue
	
	
	
	
	
	
	
	
	

	Wed
	
	
	
	
	
	
	
	
	

	Thu
	
	
	
	
	
	
	
	
	

	Fri
	
	
	
	
	
	
	
	
	

	Sat
	
	
	
	
	
	
	
	
	

	Sun
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	


Please record hours as 24 hour clock and minutes as decimals to the nearest quarter hour,
e.g. 15mins=0.25, 30mins=0.5, 45mins=0.75
	CLIENT AUTHORISATION:                               

Approval of this timesheet confirms the hours stated above are correct and the work was performed in a satisfactory manner.  It is also understood that on-hired temporary staff are supplied in accordance with PeopleConnect’s Terms of Business and as such this signed timesheet means that I agree to comply with your Terms of Business which were supplied to me with confirmation of this assignment.  Should we wish to employ one of on-hired temporary staff within 6 months of referral or completion of assignment, we will contact your office immediately, prior to approaching the on-hired temporary employee, and agree a permanent placement fee will be payable as per your Terms of Business. 

Client Signature:………………………………………………………………………………
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